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    “Where Nature Meets Nurture – Growing Skills for Life!”
Mission & Vision

At Buzybeez Preschool, we provide a nature-based, Christian environment that encourages children's motivation to learn and grow. Our mission is to foster confident, compassionate, and curious learners through meaningful educational experiences and practical early life skills. Our vision is to support students in developing confidence, empathy, and curiosity by offering substantive learning opportunities.
Our Learning

Our program blends Montessori principles with a Christian perspective in a warm and supportive atmosphere that encourages exploration and community building. We focus on broad skill development, teaching constructive early life skills, and fostering positive social interactions. Each curriculum unit features natural elements, practical household items, and diverse materials designed to ignite curiosity and build confidence in every child.
Spiritual Teaching

Students are guided to discover their individual “fruits of the spirit” gifts and participate in seven units focused on the days of creation, as well as the significance of establishing a personal relationship with Jesus. Each month, we emphasize one “fruit of the spirit,” and in January, we introduce the seven days of creation through dedicated monthly units.

Community Engagement
The children love to walk throughout our community; there will be special days we will walk to feed our neighbor chickens, pick up garbage, plenty of scavenger hunts or adventures in our local parks.

Family Engagement

We intentionally and actively invite parents to get involved! During the preschool year, families can join us for events like our Thanksgiving potluck, Christmas family party, Family and Friends Easter Hunt, and an end-of-year picnic. Children will also welcome you at special occasions such as Moms & Muffins and Dads & Donuts celebrations.

About Ms. Kimberly/Teacher/Director

Ms. Kimberly brings extensive experience in early childhood education and is dedicated to fostering children's growth while cultivating strong partnerships with families throughout the preschool years. As a licensed provider through DCYF, she consistently upholds foundational quality standards and complies with the Washington Administrative Code (WAC), maintaining excellence in areas such as health, safety, CPR certification, and ongoing professional development to ensure a safe, high-quality learning environment for all children. Beyond her educational role, Ms. Kimberly also pursues interests in church ministry, culinary arts, gardening, animal care, and outdoor activities.
Non-Discrimination
We do not discriminate based on race, color, creed, ethnicity, national, origin, gender, marital status, veteran status, sexual orientation, age, socioeconomic status, religion, ability, or learning style. We comply with all relevant state and federal laws.
Preschool & Tuition
· Option A: Ages 3–6 (potty trained), $1000/month, Mon–Fri 9 am–1 pm, Sept–June
· Option B: Ages 3–6 (potty trained), $1200/month, Mon–Fri 8 am–5:30 pm, Sept–June
Summer Camp & Tuition
Ages 3–10 (potty trained), $220/week, Mon–Fri 9 am–1 pm, mid-July to mid-August
Summer Camp Details
Children will be dropped off at Buzybeez Preschool every day, where they can enjoy our outdoor play area through open exploration and some organized games or activities. Afterwards, we'll walk to a different local park each week for an exciting adventure—a truly fun experience! Along the way, children might climb trees, build forts, race up and down hills, and discover a variety of natural treasures, plus enjoy a “picnic in the park.” Our nearby parks include Hamlin, Ridgecrest, and North Acers.
Hours of Operation

Preschool M-F 8:00 am - 5:30 pm
Summer M-F 9:00 am-1:00 pm

Enrollment & Registration

Before your child attends, please complete:
· Registration Form
· Agreement Form
· Practices/Policies/Procedures Acknowledgement
· Certificate of Up-to-Date Immunization Status (CIS)
· Permission Form
· Parent Handbook Acknowledgment
For a child’s spot to be fully secured, parents are required to submit: 
· 1. Completed forms above 
· 2. Pre-pay, 2 weeks of tuition.
· 3. Non-refundable registration fee $100
· 4. Misc. Art fee $75 Snack fee $100

Registration

Families must register each year. New families need to tour before registering. Enrollment priority is given in this order:
· Children currently enrolled who want to continue
· Siblings of current students
· Staff members' children (any school)
· Other applicants based on when forms and fees are received

Attendance & Schedule Changes
If your child is absent, please notify us. Children are only permitted to attend on the days in which they are registered. 

Entrance

Parking is located on the east side. The entrance gate is located south, follow the bricks to the orange entrance door. 

Drop-Off Procedures
1. Sign in on Brightwheel upon arrival and pick up. Look for an email invitation to join our Brightwheel system.

2. List authorized pick-up persons on your child’s registration form; updates should be made as needed. Children will only be released to those listed with written permission and valid ID.
Overtime and Late Fee
Families choose a daily schedule for their child’s attendance. Tuition can be paid bi-monthly, monthly or annually, with a 5% discount available for annual payments. If you have more than one child enrolled, a 10% discount applies to the second child’s tuition. Each family must pay a non-refundable $100 application fee at enrollment.
Our preferred payment method is through the Brightwheels app, though checks are also accepted. However, we reserve the right to refuse checks if any have previously been returned unpaid by your bank. Tuition must be paid in advance, with full payment due by the first school day of each month.
A $25 late fee applies if tuition is not received within five days of the due date. Students cannot attend if tuition remains unpaid by the 10th day after the due date. Returned checks are subject to a $25 handling fee. Buzybeez does not offer refunds or credits for absences due to illness, vacation, holidays, acts of nature, or for any other reason. Regardless of your child's actual attendance, parents are responsible for paying the full tuition according to the agreed schedule. We reserve the right to terminate care if tuition is more than 60 days overdue. Accounts with balances outstanding for over 90 days may be sent to collections.
Other Fees
· Annual Registration Fee: $100
· Late Payment Fee: $25
· Late Pick-Up Fee: $1 per minute
· Returned Check or Declined Auto Draft Fee: $25
Permission for Free Access
You may access any part of my licensed home during business hours to observe your child, without notice. You can view your child's file, provider training logs, DEL inspection checklists, and Facility Licensing Compliance Agreements. For meetings, please schedule in advance so we can talk privately.
Withdrawal & Dismissal

Withdrawal
Parents must provide written notice at least two weeks before leaving the program. Billing will end either two weeks after this notice or on the child's final attendance day, whichever is later. If there is any unpaid balance when withdrawing, late fees will still apply, and parents are responsible for paying the outstanding amount.
Dismissal
Buzybeez Preschool reserves the right to discontinue services for a child if such action is deemed essential. The following circumstances may result in termination of services:
· Repeated failure to pick up a child by the designated closing time
· Non-compliance with the payment agreement and late fee policy
· Failure to adhere to the procedures outlined in this Parent Handbook
· Behaviors by a child that endanger the health and safety of others
· Behaviors requiring ongoing one-on-one supervision from staff or the Director
· Physical or verbal abuse of staff or children by a par
Inclement Weather & Emergency Closures
Inclement Weather 
We will follow the Shoreline School District closure and (their phone number is (206) 393-3386) for emergency closures such as snowy days, or other natural disasters. During this time, I will text each parent as updates are made available.

Emergency Closures and Other Closure Policy
If Buzybeez Preschool needs to close temporarily because of a contagious illness outbreak, pandemic, extended power outage, natural disaster, or another unexpected event, you will be notified by phone.
Regular payments remain unchanged during school calendar holidays, spring break, and Christmas Break.
If there is an emergency closure, tuition will be discounted by 50%.
Back-up Child Care and Consistent Care Policy

Please arrange alternate childcare for times when I am unavailable due to illness, school closures, or vacation. If I'm ill, you'll be informed as soon as possible, but arranging backup care is your responsibility. For referrals, contact:

Child Care Aware of Washington

(206) 329-5544

1-800-446-1111
Confidentiality policy including when information may be shared 
(WAC 110-300-0465)
Children's records include admission forms, medication details, injury and incident reports, attendance logs, payment history, and other information collected during childcare. All records are kept confidential. You have the right to access your child's file at any time. Any sensitive matters will be discussed privately, away from children. Staff may access your child's file to find contact details, medical information, classroom assignments, or other data that help ensure the best possible experience for your child while at our childcare.
The Department may also review children's files when necessary.
Children's records and staff training logs are stored in the Bumble Bee Room, behind the entrance door hanging file. You are welcome to view staff or your child's record whenever you wish.
Maintaining Up-to-Date Children's Records, Including Immunization Documentation
Maintaining an accurate record for each child is essential. These records support curriculum planning, classroom organization, daily routines, and are critical during emergency situations.
Parents are responsible for updating all children’s files, including immunization records, as personal or contact information changes:
· Immunization documentation must be submitted at registration and updated following any new immunization, or on the next preschool attendance day.
· Updates to employment details, addresses, or telephone numbers should be provided on the day of change or the child's subsequent preschool attendance.
Retaining facility and program records
All required records are retained for a minimum of five years.

Records from the previous twelve months are maintained on-site and can be provided promptly for Department or state agency inspection. All records are kept confidential and remain accessible to parents.
Health & Safety 
Potty Training
Children are required to be fully potty-trained prior to enrolling in our program.
While occasional accidents are understandable, as a guideline, if a child experiences four accidents within a two-week period, it may indicate that the child is not yet ready for participation.
In such instances, parents or guardians may be asked to temporarily withdraw their child until toilet training has been successfully completed.

Food & Allergies
· Parents provide lunch; snacks are served per USDA CACFP standards.

· Written care plans are required for children with allergies.

· Home-canned foods are not permitted.
· If your child has food allergies, you MUST notify Buzybeez Preschool immediately. It should be noted and highlighted on your enrollment form.
Partnership Communication Plan
Each child will have a child profile questionnaire that will help to communicate with each other about your goals, strengths, and possible challenges for your child. 
This form is used throughout our year as a tool helper to support your child’s development and learning focus. This also helps to discuss and provide tools that will enrich their experiences at preschool.   
There are times that we may recommend evaluations in speech, occupational, physical, or behavior therapy, if there may be a concern of notice that the child is having difficulty in one of these areas. Depending on the therapy provider, parents may be able to arrange therapy sessions on-site during the school day.
Development Milestones

At the time of registration and each year thereafter we will ask about your child’s development, behavioral, health, linguistic, cultural, social, and other relevant information to accommodate each child’s individual characteristics, strengths and needs. 

Special Care for Children Entering Kindergarten Transition Plan
For children turning five or six months before starting kindergarten, we meet with families to provide resources and create a transition plan together.
Religious and Cultural Activities 
Buzybeez Preschool warmly welcomes families from all backgrounds, cultures, and beliefs. As a Christian preschool and family, we follow biblical principles, values, and concepts. Additionally, we explore various cultures from around the world through our learning units.  
Celebrations 
We will celebrate the following American Holidays: 
Halloween 
Thanksgiving 
Christmas 
Martin Luther King Jr. Day 
Easter 
Memorial Day 
Juneteenth 
Independence Day 
Birthday Celebrations 
We consider children to be precious and enjoy celebrating their birthdays. If you plan to bring special snacks for a celebration, please ensure they are store-bought.
Classroom Schedules
Mid-Morning (9 am–12 pm)
· Morning greetings
· Montessori work cycle
· Group activities
· Snack
· Outdoor play
Afternoon Meal (12 pm–1 pm)
· Lunch
· Social time
· Clean up
· Pack up
Mid-Day Rest (1:30 pm–3:30 pm)
· Nap
· Quiet time
Afternoon (3:30 pm–5:30 pm)
· Snack
· Indoor/outdoor play
· Pack up & clean up
Outdoor Play Activities
Daily outdoor play is provided unless:

(a) Temperature exceeds 100°F or is below 20°F, or as advised by local authorities

(b) Severe weather or natural disasters

(c) Poor air quality or public health emergency

(d) Lockdown or similar incidents

Children should wear suitable clothing for all weather conditions.
What to Bring
Children will need: 
Ready-to-eat lunch 
Water bottle
Place a full set of labeled clothes in an 8x10 plastic bag inside your child's backpack.
Nap Blanket-The nap blanket will be sent home on Friday for laundering.
Rain Boots- to be kept at school
Muddy Buddy- to be kept at school 
Child Class Supplies List:
� 2 boxes of Kleenex
� 1 box of washable thick Crayola classic markers
� 1 pk of chubby wood pencils (Ticonderoga brand)
� 3 packages of baby wipes 
� Crayola washable watercolor paint
� 6pk Elmer’s purple glue sticks  
� Realm of printing paper 24lb  
Disaster Comfort Kit:
Place the items below in a 8 x 10-gallon size Ziploc bag with your child’s name:

*   Small Mylar blanket in container 
*   Food (cans of tuna, beans, vegetables, fruit, meats, dried fruit, breakfast bars, formula, baby food jars etc.) 
*   Any needed medication with permission to administer 
*   A stuffed animal or toy 
*   A picture of your family and house pet 
*   A letter from you to your child
*   A small flashlight with batteries 
*   Out of state phone number of family or Your friend or family from out of state should have our phone number. 

Personal Items 
All personal items should have a clear and easily readable name printed on them, including food containers, clothing items, blankets, and loveys. To keep personal belongings safe, please do keep toys at home. The only exception is if your child requires a lovely to sleep with during nap time, he or she may take it out of their bag at that time only. We are not responsible for lost, stolen, or broken items brought to Buzybeez Preschool.
Dress 
Please dress your child in comfortable clothes and closed-toe shoes. As outdoor play and hands-on sensory activities are a part of our regular programming, we recommend sending your child in play-conditioned clothing that will not be ruined if dirtied.
Food Handling Practices
Anyone preparing food for children will require maintaining a current and valid Food Handlers Permit and following all proper procedures. Proper hand-washing procedures will be adhered to during food handling. Safe food practices, including bottle and formula storage, preparation, cooking, proper holding temperatures, and serving guidelines, will be consistent with the current Washington State Food and Beverage Workers’ manual and the foundational Quality Standards WAC 110-300. 
Dishwashing Practices 
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 Dishes are washed in an automatic dishwasher using the sanitizing cycle. 

Field Trips & Transportation
Parents are responsible for transportation. Field trips are supervised and require emergency forms and first aid kits.
When Off-site:
· All children will be gathered and taken to the designated meeting point with the grab-and-go bag and the daily attendance log.
· A head count will be conducted to confirm everyone is present, and adults will speak to children calmly and reassuringly.
· Every area, including bathrooms and playgrounds, will be checked to ensure all children are safe and accounted for.
· Once it is safe, families will be notified. If phone contact cannot be made, we will call the designated out-of-area emergency contact or 911 to report our location.
· If an earthquake occurs while transporting children, we will stay inside the vehicle until it is safe to exit.
· Monthly drills are conducted.
Behavior Expectations
At Buzybeez Preschool, we recognize that social and emotional growth is crucial during preschool years. Our behavior management approach emphasizes kindness and aims to teach children how to make positive choices for their future. We consistently discuss our expectations and demonstrate appropriate behaviors using modeling, positive discipline, and positive reinforcement strategies. If a child acts outside of these expectations, we may guide them using methods such as:

· Redirecting their attention

· Reminding them of our expectations

· Encouraging behavior reflection

· Offering behavior incentives

· Implementing a loss of privilege

We will update you daily about your child's behavior. Please talk with your child at home about what is expected at school, and feel free to share any effective methods with your child's teacher.

If certain behaviors occur repeatedly and require ongoing one-on-one support, Buzybeez Preschool may arrange a parent conference to address these issues and work together on a plan to help your child succeed. If recurring or severe behaviors persist, or if parents are unwilling to collaborate with staff, the Director has the authority to suspend or end enrollment for the child.

Child Guidance Plan, Physical Restraint Policy, and Corporal Punishment

(WAC 110-300-0331, 0335, 0490)
Our highest priority is ensuring that children are safe, engaged in learning and play, and that everyone's rights and needs are respected. Through experience, we've learned that consistent, firm, and positive affirmations combined with caring interactions support the growth and development of our preschoolers.

Spanking and all forms of corporal punishment, physical or mechanical restraint, withholding food, or any form of emotional abuse are strictly prohibited by anyone on the premises, including parents. No corporal punishment is allowed in our program; this includes biting, jerking, shaking, slapping, spanking, hitting, kicking, or any method intended to cause physical pain.
Expulsion Policy
We strive to support each child's development through consistent care. If a child repeatedly displays behavior that poses a serious safety risk and reasonable interventions fail, their enrollment will be ended. Examples include persistent biting beyond toddler age, throwing or hitting with objects, leaving the facility, and other hazardous actions.
Biting Procedure 
Buzybeez Preschool takes measures to address biting. 
If a biting incident occurs, the teacher will comfort the child who was bitten while addressing the child who bit. The teacher will wash and care for the bite, then fill out an incident report for both children. Due to confidentiality, Buzybeez Preschool will not disclose the name of the biter to the family of the child who was bitten. However, if the biting becomes a repeat behavior, we may call a conference with the parent of the biter to discuss additional mitigating measures, such as having a temporary one-on-one shadow to keep a close eye on interactions. If the biting continues, the Director may, at her discretion, dismiss the child from the program. 
Health Care Practices
We prioritise the well-being of both children and staff. Our health policy, which undergoes regular departmental review and approval, is available in the red hall binder holder area.
Within this binder, you’ll find comprehensive guidelines addressing the care of children with special or medical needs. These cover allergies, food brought from home, dental hygiene practices, and related educational efforts. We also provide written procedures for reporting contagious diseases, handling medical emergencies, treating injuries, tracking immunisations, and managing medications—including storage, administration, and documentation.
Additional measures include established routines for handwashing and using hand sanitizer, as well as daily monitoring of children and staff for signs of illness. Our exclusion and return policies apply to both children and staff. We maintain detailed plans to minimise exposure to blood and bodily fluids.
Cleaning protocols are outlined for various areas, including food contact surfaces, kitchen equipment, toys, toileting facilities, and laundry, specifying required cleaning, sanitising, and disinfecting methods. Hand hygiene practices are reinforced throughout. Our pest control and pet care policies address the presence of animals within licensed spaces and detail potential health risks associated with animal interactions.
Fire drills are conducted monthly, with the fire drill log accessible in the red hall binder holder area.
Illness 
Children experiencing illness must remain home. Buzybeez Preschool is not a suitable environment for a sick child who needs to be able to rest. 
If a child is experiencing symptoms while at Buzybeez Preschool, we may call the parent and require them to be picked up immediately, within 30 minutes. This is for the child’s personal health, as well as to safeguard other children and staff from illness.

Examples of symptoms that require a child to remain at home include: 
Fever over 100.4°F (99.4°F if the temperature is taken under the arm): 
child may return after being fever-free for at least 24 hours without the aid of fever-reducing medications.  
	· Covid-19 
· Hand, Foot, and Mouth Disease 
· Strep Throat 
	· Chicken Pox 
· Mumps 
· Lice



Unknown rash: may return with a doctor’s note stating the child is not/no longer contagious 
Diarrhea: allergies/food intolerances will be taken into consideration; may return after stool returns to normal 
Vomiting: may return 24 hours after the last time vomiting 
Persistent cough or runny nose: may return 24 hours after coughing stops without the use of a cough suppressant 
Pink eye(s) or eye discharge: may return with a doctor’s note stating the child is not/no longer contagious 
Child is behaving unlike their usual self-such as complaining of discomfort, showing lethargy, or experiencing a loss of appetite: may return once they are acting like their normal self.
Parents must contact Buzybeez Preschool if they have been diagnosed with a highly communicable disease such as: 
These illnesses may require more strict parameters for returning to school, so please inform the Director immediately to discuss a return plan.
Please note Buzybeez Preschool reserves the right to modify policies without notice during a pandemic, including but not limited to making health monitoring more stringent and adding masking and social distancing measures. 
Reporting and Notifying Conditions to Public Health
I am required to notify the Department of Health, my licensor, and all families of children in my care within 24 hours in the event a licensee, staff person, volunteer, household member, or child in care is diagnosed with a notifiable condition (as defined in chapter WAC 246-110-010(3).
Medications
Buzybeez Preschool staff may administer non-invasive prescription medication only with written instructions from parents and in the original container. Over-the-counter medication requires both a doctor's note and parent instructions.
Staff can give certain non-prescription medicines, such as antihistamines, non-aspirin pain or fever reducers, non-narcotic cough suppressants, decongestants, anti-itch ointments or lotions, diaper ointments and powders, and sunscreen, if authorized by parents per manufacturer’s label.
Staff may decline medical procedures or admission for children needing specialized care, as there is no nurse on site. Parents may come to the facility to perform these treatments if needed.
Parents whose children have severe allergies are required to supply an EpiPen for storage in the classroom.
Medications, including over-the-counter remedies, may not be kept in a child's personal belongings under any circumstances.
Minor to Moderate Injuries
The safety of children in our care is of utmost importance. In the event of an injury, staff will provide appropriate first aid measures such as applying a bandage, ice pack, or other necessary supplies. Parents will be informed of minor injuries, including bumps and bruises, during pick-up. Immediate notification will be given to parents should certain incidents occur, including:
· Head injuries
· Bites from another child
· Moderate bleeding (exceeding that of a minor scratch or cut)
· Situations requiring follow-up medical treatment
· Instances where the child is experiencing more than mild discomfort
For every injury incident, the teacher is required to complete an incident report in Brightwheels.
Emergency Medical Care
If a medical situation occurs, staff will try to reach the parent first. If the parent is unavailable, the emergency contact(s) will be called next. For urgent cases needing immediate attention, an ambulance will be called while the parent is notified. Staff will make sure the child is cared for until either the parent or medical professionals arrive.
All Buzybeez staff members hold certifications in Pediatric First Aid, AED, and CPR, allowing them to administer care when needed before first responders get there.
Non-Medical Emergencies
All staff may call 911 for safety threats. If evacuation is required, everyone exits via the nearest door; the Director checks all areas to ensure no one remains, and groups reconvene in the East parking lot for attendance.

During lockdowns, staff move children to secure rooms, lock doors, turn off lights, and stay quiet. If the threat is outside, the Director locks exterior doors.

Parents are notified of emergencies when safe, mainly via mass email. Staff assist with calls or texts if needed, especially about new pick-up locations.

Buzybeez Preschool’s emergency plan covers fire, earthquake, flood, bomb threat, power outage, chemical spill, domestic disputes, and intruders. Fire drills occur monthly, and staff receive emergency procedure training twice a year.
Campus Safety
The use or visible possession of tobacco, vaping products, cannabis, illegal drugs, and related items is strictly forbidden on our property during business hours. This rule applies to:
•
All indoor and outdoor licensed areas.
•
Any location within twenty-five feet of facility entrances, exits, windows, or ventilation systems, as well as anywhere the children can see.
•
Any motor vehicle transporting children—whether on field trips, traveling to or from school, or participating in any childcare activity.
Water activities
When the weather is suitable, we provide a water table and mud kitchen, both cleaned daily.
Media Policy
Parents who wish to withhold consent for Buzybeez Preschool to photograph, record, or interview their child for promotional purposes should notify the Director in writing. The preschool endeavours to respect these requests; however, please be aware that public events may be subject to photography or recording. Families are requested not to publicly share images containing children other than their own.
Guns or Weapons

I do not keep any guns, weapons, or ammunition in my home.
Abuse & Neglect
As a childcare provider, I am required to protect children from abuse and neglect. I must immediately report any suspected physical, sexual, or emotional abuse, neglect, endangerment, exploitation, or disclosures of maltreatment to Child Protective Services (CPS) and local law enforcement, as mandated by law.
Insurance Coverage
I carry liability insurance.
· Professional liability
· Accidental/medical
Emergency Preparation and Evacuation Plan
Our Program’s Partnership Communication Plan
The evacuation plan is posted beside the preschool’s main entrance. We conduct monthly fire drills, quarterly emergency/disaster drills, and an annual lockdown drill; all are recorded. For procedures, a floor plan, and assembly location, see the posted plan.
I have practiced shutting off utilities, secured heavy items, and routinely inspect my home for hazards. If my home is unsafe, we will relocate to 16825 18th Ave NE, Shoreline, WA 98155.
Children receive age-appropriate training, including instructions on calling 911 and evacuating when needed, per WAC 110-300-0470(1)(c).
Our emergency kit includes all essentials for three days.
 Earthquake Plan (WAC 110-300-0470)

When Indoors:
· Stay away from windows, tall furniture, and large appliances.
· Everyone in the program will be directed to:
· DROP down to the floor.
· COVER your head and neck with your arms, seeking shelter under sturdy furniture or near an inside wall.
· HOLD ON to the furniture you’re under until the shaking stops.
· Staff will do a head count to ensure all children are present, and adults will speak calmly and reassure children until it is safe and the earthquake has passed.
When Outside:
· Move to an open space, keeping as far away as possible from glass, bricks, and power lines.
· DROP & COVER.
· Adults will provide comforting communication to children until it is safe and the earthquake concludes.
· A head count will be conducted to confirm all children’s presence.
After the Earthquake:
· Ensure that all children, staff, and visitors are accounted for.
· Assess everyone for injuries and administer first aid if needed; call 911 for any life-threatening emergencies.
· Decide if evacuation is necessary, and check if outdoor areas are secure. If it is safe, evacuate the building calmly to our designated meeting spot at:
If there is a gas smell, shut off the main gas valve immediately.
· Use a portable radio or cell phone to receive news and emergency updates.
· Notify our designated out-of-area contact about our status when able and as required.
· Stay outside the building until it has been inspected and declared safe to re-enter.
· Puget Sound Energy Emergency Contact: 1 888 225 5773
Upon confirmation from PSE that reentry is safe, staff and children will proceed to the designated off-site meeting location at: 16825 18th Ave NE, Shoreline, WA
Evacuation Plan
On-Site Procedures:
· All children will be assembled and escorted to the on-site designated meeting area at the far back fence gate.
· A thorough head count will be conducted to confirm the presence of every child. Staff members will provide calm and reassuring communication throughout the process.
· If conditions permit, a comprehensive check of the premises will be performed to ensure all children have safely exited the building.
Off-Site Procedures:
· Children will be gathered and accompanied to the designated off-site meeting area, along with the emergency grab-and-go bag and the daily attendance log.
· A head count will verify that all children are present, with staff maintaining a calm and reassuring manner.
· All relevant areas, including bathrooms and playground structures, will be inspected to account for every child’s safety.
· Once safety has been confirmed, families will be contacted. If contact cannot be made by phone, the designated out-of-area emergency contact or 911 will be notified regarding our location.
· In the event of an earthquake during transport, children and staff will remain in the vehicle until conditions are deemed safe for exit.
· Emergency evacuation drills are conducted monthly.
Fire Evacuation Plan:
· We will activate our fire alarm or alert staff that there is a fire. 
(yell, whistle, etc.). 
· We will evacuate the building quickly and calmly:
· If anyone’s clothes catch on fire they will be instructed to STOP, DROP, & ROLL until the fire is out
· We will take our grab and go bag including attendance sheets and emergency forms as we are exiting the building
· A designated staff member will check areas where children may be located before, they leave the building
· Once everyone has evacuated the building safely a head count of the children will be taken to ensure all children are present and adults will talk to children in a calm reassuring tone 
· We will call 911 from outside of the building and will not re-enter the building until it has been cleared by the fire department.
Lockdown Plan: 
· We will lock outside doors and windows, close and secure interior doors, all windows will be covered or made to not be able to be seen through, and all lights will be turned off. 
· We will keep everyone away from doors and windows. Stay out of sight, preferably sitting on floor.
· When possible, we will bring attendance sheets, first aid kits, and other comforting items, and books to our safe lockdown area.
· To maintain a calm atmosphere in the room we will read or talk quietly to children.
· If a phone is available, we will call 911 to ensure emergency personnel have been notified.
· We will remain under lockdown until the situation is resolved or we are notified that it is safe to resume the daily routine.
· We will notify parents and guardians about any lockdown, whether practice or real. If real, we will notify parents and guardians when it is safe to do so. 
In the case of a disaster of any kind, I have prepared my home for evacuating the children and have a three day/72-hour supply of food and water for each child and staff. Please bring a three-day supply of any required medications for your child/children. We will keep the children at our facility until the parents are able to safely arrive to pick up their children after a disaster and will not leave your child unsupervised.
Community Resources
Below is a list of emergency and non-emergency numbers that might be useful to parents. 
Emergency: 911
Non-Emergency Line for Shoreline Police: 1-206-296-3311 
Poison Control Center: 1-800-222-1222 
Child Abuse Hotline: 1-866-363-4276 

Washington Department of Children, Youth, and Families: 1-866-482-4325 
Early Intervention Support: 1-360-725-3500 
Seattle Children's Hospital: 1-206-987-2000 1

Contact Information
· Kimberly Steele, Director

· 1804 N.E. 168th St., Shoreline, WA 98155

· (206) 595-4013

· info@buzybeez-preschool.com

· www.buzybeez-preschool.com
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